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GLS Click&Ship - Shopify

1. Installation

1. Go to the Shopify App Store and search for “GLS Click&Ship (Denmark),” or click the link
here to go directly to it.

5] shopify app store

@ GLS Clik&Ship (Denmark)

Pricing

Free to install. Additional charges may apply.

Highlights
v Use directly in Shopify admin

Rating
0.0 % (0 Reviews)

Developer
GLS Denmark A/S

Log in to install

2. Afterreading what
grant access.

Q Search apps, guides, and more Browse apps v Login m

Automatisk labelgenering

Automatisk labelgenering

Vi vil gere det nemt og hurtigt for dig at sende pakker, sa du kan vaekste din forretning.

GLS Click&Ship - Et plugin til automatisk import af ordrer/forsendelser og labelgenerering fra din Shopify
konto. Med Click&Ship er det nemt og hurtigt at lave labels, pluklister og pakkelister, s du kan fokusere pa at
vaekste din forretning. Med en nem og hurtig opsaetning, samt overskueligt overblik og indsigt i dine
forsendelser bliver det nemt at fa sendt dine pakker med GLS som eneste og direkte samarbejdspartner.

« Automatisk labelgenerering du fra dine ordre i shopify.
 Print tilherende pakkeliste over ordre.

« Folg pakkerne pa direkte pa platformen.

« Bestil afhentning.

GLS Click&Ship needs access to, click “Install” to install the app and

Install app

GLS Click&Ship
GLS Denmark A/S

This app needs access to:

w

View personal data

Customers, store owner

View and edit store data

Customers, products, orders, Online Store

hy does GLS Click&Ship need data access? Check their Privacy Policy.

Cancel
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GLS Click&Ship - Shopify

3. You will now be directed to the settings for the Click&Ship app. It may be helpful to pin
“GLS Click&Ship” in the Shopify menu on the left for easy access to the settings.
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2. Configuration

The following sections will describe the settings you can adjust under each tab on the left.
Standard settings have been made to make the process quicker and easier for you as a
customer.

Q) shopify

A& Home H GLS Clik&Ship (Denmark) .
& Orders 9

2 Customers e

@ Content Welcome to GLS

i Analytics Basic settings Welcome to GLS

@ Marketing Advanced settings

Shipping Rules The connection between your shop and GLS Click&Ship has been successfully established. Please find below explanations

& Discounts r g X 7 ‘
for additional optional configurations available to you in the tabs on the left side.

Add Parcel Shops
Sales channels
Basic settings
In this tab you can manage basic settings for your connected webshop. 1) (de)activate your integration 2) (de)activate the
/ automated update of Track & Trace codes when shipping labels are created.

Online Store

Apps /
B oLs ciikeship (Denm... & Advanced settings
In this tab you can manage Advanced settings for your connected webshop in case you want to create shipping labels
from GLS Click&Ship instead of your shop backoffice. Here you configure a.o. 1) when and how shipments are imported to
GLS Click&Ship 2) which payment and fulfilment statusses qualify for being imported

Shipping Rules

GLS Click&Ship offers a powerful functionality that allows you to build automation rules based on conditions such as
weight, recipient location, shipment value, and more. Shipping rules that could apply to your Shopify integration and other
channels can be manage from a central place. Just click here to start building your rules. If you need a hand in how to
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GLS Click&Ship - Shopify

2.1 Basic settings

In this tab, there are various settings you can configure:

1.
2.

3.

First, check if the name of your domain is correct.

Whether your webshop is active/publicly available, or still under development. (This is
checked by default)

Whether the Track&Trace code on your shipments should be communicated between
your webshop and Click&Ship. (This is checked by default, as this is our clear
recommendation)

Whether you have migrated your shop to the new Checkout Extensibility, or are still
using Legacy Checkout. If you have not migrated your shop, check this box.

A\ shopify

@ Homs B8 GLs clik&Ship (Denmark) 2 .

& Orders 9
@ Products

2 Customers

Welcome to GLS
& Content . s
Basic settings

" Basic settings =
il Analytics

Advanc tin,
@ Marketing dvanced settings

& Discolints Shipping Rules Integration / Store name

Add Parcel Shops glsdemo.myshopify.com

Sales channels

Online Store # Shop is active

Apps # update track code to shop

Bl oLs ciikeship (Denm... &

Update

X Settings

® Erdetvigtigt for dig, er det vigtigt for os




GLS Click&Ship - Shopify

2.2 Advanced

In this tab, there are various settings you can configure:

1. Here, you can choose how you want the procedure to be when your orders are
imported into Click&Ship.

“Use manual import only”

Here, your orders are imported by logging into your Click&Ship portal, then going to
“Shipping” --> "Webshop Import” --> “Start Import.” Here, all orders created after the last
import, and with the desired status, will be imported into Click&Ship, after which labels
can be printed.

“When the order is changed”

Here, it is possible to import orders not only when they are created but also when
changes are made to them. However, updates will only be imported until a label has
been created for the order. Once the label is created, further updates will not be imported
automatically.

“When the order is created”
Here, your orders will automatically be imported into Click&Ship as soon as they have the
desired status.

| shopify
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2. If you choose to activate this option, it means that the plugin will ignore unknown
shipping methods in Shopify. This applies, for example, if you offer local pickup (pickup
at the company’s address) or local delivery.
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3. This option is active by default. When this setting is activated, it ensures no overlap
with previous orders. All orders that have been activated, paid for, or manually
“fulfilled” will not be imported.
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GLS Click&Ship - Shopify

4. If this option is activated, it means that you avoid printing a label for an order with the

status “partially fulfilled order.”

Q) shopify

Home

2 Customers
& Content

Wl Analytics
@ Marketing

& Discounts

Sales channels >

Online Store
Point of Sale

& shop

Apps >

@ GLs Click&Ship

B GLs Click&ship

Welcome to GLS Denmark

General
Advanced
Shipping rules

Add Parcel shops

a ;
& Orders 2
@ Products

Advanced
When are orders imported?
| When the order changes v
Exclude archived orders - either manually archived or paid and fulfilled
) Exclude Unknown Shipping Methods
B
LJ When updating fulfillment status ignore item updates

What status will be set on delivery?

[Delivered |

Default Location If the order doesn't have a location assigned, use this location as the origin warehouse when sending updates to

Shopify

| Shop location v
Import Orders with Status

When Importing orders import only orders with status selected below

Financial Status Fulfilment Status

Authorized L) Fulfilled o
Pending (0 uUnfulfilled
Partially Paid O Partial ]

5. Here, you can choose the status you want your shipment to have upon delivery.
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GLS Click&Ship - Shopify

6. Here, you have the option to choose a default location for your orders if you have
multiple warehouse locations, but not all your products are assigned a location in your
Shopify setup.
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Impart Orders with Stabus

7. Here, you have the option to select the status(es) your orders should have in Shopify, to
be imported into the Click&Ship portal.

A\ shopify

A Home BB GLs ciik&ship (Denmark) 8 -
& Orders 9

@ Products

2 Customers

@ Content Welcome to GLS

@ Content

I Analytics Basic settings Advanced settings
!

@ Marketing Advanced settings

R

& Discounts Shipping Rules When are orders imported?

Add Parcel Shops (Vinen e oder hanges

Sales channels .
Exclude Unknown Shipping Methods
Online Store
# Exclude archived orders - either manually archived or paid and fulfilled
Apps
. GLS Clik&Ship (Denm... & What status will be set on delivery?
Delivered v

Default Location If the order does not have a location assigned the below location is send as the origin when sending
updates to Shopify

My Custom Location Rl

Import Orders with Status
When Importing orders import only orders with status selected below
Financial Status Fulfilment Status
Authorized Fulfilled
Pending Unfulfilled #
Partially Paid Partial
Paid v
Partially Refunded
Refunded
Voided

£ Settings
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2.3 Shipping rules

Note: First, we will go over how to create your shipping methods in Shopify.

1. Go to your Shopify Admin page.
2. Then select “Settings” from the menu on the left.

A o B3 5L CICKERENE ILEnmans) pos
s Ordos
& Pmducs
2 Cumomars
gt Welesve t OLS

antem .
A Ganiral Shipping Rules
i il

actwansad

& Karaoeting
E' [A=rnurks Shipping Rules Ehoukd youwesh o sutomale sppire servce selecton, bazed on destinstbor, wesa shipne method, mes or other

b Ehoa war witbss prsaen use e Bnbsbnck
Salrs chennale

B ovlis Siam

Upsiala
Appe

= LS ClizkEShlp (Denmat k)

O Zamnge

3. Then select “Shipping and Delivery” --> “General Shipping Rates.”

e IT CS Tect Plus Shipping and delivery
ih-mm-tmsct- e by s
Shipping (T o
B Cusuul pping L : u, Fgian uerTla
3 Gnoose whore you salz-ard haow much you changz far snlppleg at chackou ‘\\
A Flan .
B Silling Genes shipping rales \
Ja Waws s s missivne \\l\.
General Rxiesdor 5
= Paymienbs Al proacects @ A IncAirs = .‘Eﬁ 1 =176 _Ihl
W Cinsckoul
= Cuslums dueaunis L Custom shipping rates
£ Shipping ens dulivery =
. N £raaba 3 nes prnd a0 s castam ratas o dastinabinn ek e s o graeons af prodoes
B Tanuy Bng dulss
9 Luvalivne
T Marbels Expected delivery dates (1
H Bgzpsand sales channzls
S Promisa E y
& Duomsins Sty pulu Eled debesry deles o eligibles ondens gl ircresse coowesan 3
‘e Cusluimen suenls
Kanual dlvery oates s
B roilicstors Shenwr caikeary daias at checkot 2
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4. Go to “Shipping origins” then select “Create Zone."

& Lusiom gata
8 Languages
8 Customer privacy

B rPolicies

GLS Denmark A/S Admin
it@gls-denmark.com Shipping origins Show details v

My Custom Location, Shop location, Snow City Warehouse

Shipping zones Create zone

[ No zones or rates. Customers won't be able to complete checkout on orders fulfilled from this
location.

Start shipping to more places (O

Add countries/regions to a market to start selling and manage localized settings, including shipping zones

Go to Markets

195 countries/regions not in a market

5. Then provide a name for your shipping zone. (It can be helpful to name it after the
country you are creating the zone for)

Then add the country you want to create the shipping zone for.

Click “Done” to save the shipping zone.

N

Create new shipping zone

Zone name

Denmark

Customers won't see this
Shipping zones

Q. Denma

am
s
@ gm Denmark

Add more countries/regions in Markets

Cancel
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8. Then click “Add Rate.”

Shipping origins Show details

My Custom Location, Shop location, Snow City Warehouse

Shipping zones Create zone

== Denmark v

Denmark

M No rates. Cysfomers in this zone won't be able to complete checkout.

Add rate

@ Not covered by your shipping zones

41 countries and regions w

9. Fillin the fields it asks for. “Name of Custom Rate” is the name the shipping method
will have in your checkout.
10. Click “Done” to save when the fields are filled in.

Add rate

Rate type

| Use flat rate

Shipping rate

|. Custom

Custom rate name

| GLS Home Delivery

Custom delivery description (optional)

Price

|. 49,00 -

Add conditional pricing

Checkout preview

© GLS Home Delivery 49,00 kr

Cancel
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11. Once you have created the shipping methods you want to be available to your
customers at your checkout, click “Save.”

3 Languages e -
Shipping origins Show details v

Customer privac -~ fo " T
6 p ¥ My Custom Location, Shop location, Snow City Warehouse

B Policies
Shipping zones Create zone
@ GLS Denmark A/S Admin
it@gls-denmark.com == Denmark ~
Denmark

Rate name © Condition Price

GLS Delivery to Business Address - 45,00 kr DEKK

GLS Delivery to ParcelShop - 39,00 kr DKK

GLS Home Delivery - 49,00 kr DKK

Add rate

@ Mot covered by your shipping zones

41 countries and regions v

Create zone

Start shipping to more places

Add countries/regions to a market to start selling and manage localized settings, including shipping zones

Go to Markets

195 countries/regions not in a market

Pl {

We can now look at how to define the shipping rules in Click&Ship to ensure that your
shipments are created with the correct GLS shipping service.

1. Go to the Rulebook in Click&Ship by clicking the “Rulebook” link.

A\ shopify
& tome @ GLs Click&Ship (Denmark) 3 -
& Orders
@ Products
2 Customers
@ Content Welcome to GLS
- ontent . "
o aioh General Shipping Rules
1 nalytics
- Advanced
@ Marketing v
Shipping Rules «—— Should you wish to automate shipping service selection, based on destination, weight, shipping method, time or other

& Discounts
variables, please use the Rulebook

Add Parcel Shops

Sales channels

Online Store
Update

Apps

B GLS Click&Ship (Denmark)
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2. Click “Add Rule” --> “Blank Rule.”

GLS
L)

Iy Shipping GENERAL

Account Select client
Integrations

Printing

Select client (required Select user (require.
IT CS Test Shopify HeniaShopify

SHIPPING
Shipping Defaults
Rulebook Add Rule ~
Contact list SEILARR

Light Shipment

Rule Overview Heavy Shipment

TRACK & TRACE

Demestic Shipmeant
Email

Non-EU Shipment

Time based Rule

Nao rules have been created. Please read the documentation here to understand how to build rules. Next, hit the button below to create your first rule.

Add your first rule

3. Give your rule a name. For example, it could be “Home Delivery” if that is the shipping
service you are setting up a rule for.

Valg konto

Regelbog

GENERELT

Konto Regel-editor

Integrationer

Printindstillinger

Regel Navn ok

Hjemmelevering

FORSENDELSE
: e Tilstand
Forsendelsesindstillinger listandie}
Regelbog MNir  Alle v
Modtagerkartotek ; .
- ~ er (lig med) (v
......... Udfer falgende handling(er)
TRACK & TRACE
- V) er (lig med) v
E-mails
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4. Select “Shop”
[ e ]

Account Select client

Integrations

AL Select client (recuirac Select user maauvas
IT C5 Test Shopify HeniaShopify
SHIPPING
Shipping Defaults
Rule Editor
Rulebook
Contact list
Rule Name (reauired)

TRACK & TRACE Home Delivery

Email Condition(s)

is (equal to) v | - ‘
PP sl v B
Country zone Recipient
"""" Current time b
Day and Time -
Day of the week islequalte) | ‘

Item lines

Manth
Recipient postal cede
Service level

Shipping methed na

5\

SKU/EAN
Total shipment value
Weight

5. Your connected webshop should now appear in the field on the right. If you have more
than one webshop connected, select the correct one by clicking the dropdown button.

Rule Editor

Rule Name (required

Home Delivery

Condition(s)

- When All conditions must be true. v
Shop W is (equal te) ~ Shopify - it-cs-basic Fh—] |7‘
] ] e
v is (equal to) v Shopify - it-cs-basic | - ‘

i.. Perform the following action(s) Shopify - it-cs-test-plus

v is (equal te} A

Cancel
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6. Then select “Shipping Method.”

Rule Name (requird)

Home Delivery

Condition(s)

s When  All conditions must be true. v
Shop (V] /ﬂéqualtol v Shopify - it-cs-basic | = |
Fg —
v ] is [equal to) [ | - |
.......... & e i)
Country Recipient
Service level B —
Country zone Recipient is (equal to} hd |;|
Weight

Month
Day of the week
Current time

Day and Time
Shipping method name

Shipping method L
ltem lines k
Tetal shipment value
SKU/EAN

Recipient postal code

7. Then select the shipping method you are setting up a rule for. The shipping methods
you can choose from here, are those you set up in Shopify earlier - Click&Ship imports
the available shipping methods from there.

Rule Editor

Rule Name (required

Home Delivery

Condition(s)

--------- When  All conditions must be true. ~
Shap v is (equal to) v Shopify - it-cs-test-plus |}Z‘/
Shipping method v is (equal to) (V3 Danmark > Price Based > GLS Hjemmelevering - 49.00 ~ﬂ%| o |
55 is(equalte) Danmark > Price Based > GLS Hjemmelevering - 49.00 |f|
iy kol L _
_________ Perform the following action(s) Danmark > Price Based > GLS Levering til PakkeShop - 39.00

Danmark > Price Based > Levering til erhvervsadresse - 45.00 -

~ is (equal to) [V | - |
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8. Then select “Service Level.”

tatist

Tilstand

Forsendelsesindstillinger Mstadted

Regriney e Nar  Alle ~

Modtagerkartotek - . 7|
i Webshop v  erligmed) s  Shopify - it-cs-basic &l
! Forsendelsesmetode v er(ligmed) ~  Danmark > Price Based > GLS Hjemmelevering - 46.00 [-]

TRACK & TRACE ; —

X - v er (lig med) ~ =
E-mails H |—|

Udfer felgende handling(er)

e 2

9. Inthe dropdown menu on the right, you can choose the GLS shipping service the
parcel should have. Below is a description of which service to select depending on
the shipping method you are setting up. The three most common ones are used as
examples:

If you want to set up a shipping method with home delivery, select the “PrivateDelivery”
service.

If you want to set up a shipping method with delivery to a ParcelShop, select the
“ShopDelivery” service.

If you want to set up a shipping method with delivery to a business address, select the
“BusinessParcel” service.

Condition(s)

- When  All conditions must be true. W
Shop ~ is (equal to) ~ Shopify - it-cs-test-plus | |
Shipping method ~ is (equal to) ~ Danmark = Price Based > GLS Hjemmelevering - 43.00 | |
~ is (equal to) R |_|
- Perform the following action(s)

Service level Lo is (equal to) v PrivateDelivery

LV is (equal tc) v BusinessParcel

DirectShop
ExpressParcel Cancel
Pick&Return

Pick&Ship
PrivateDelivery

ShopDelivery -
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10. Click “Save.”
11. The rule is now created. Repeat this process with the shipping options you want to
offer your customers at the checkout.

Rule Editor

Rule Name (required

Home Delivery

Condition(s)
When  All conditions must be true. ~
Shop v is (equal to} v Shopify - it-cs-test-plus
Shipping method v is(equalto)  w Danmark > Price Based » GLS Hjemmelevering - 49.00

~ is (equal to) ~
Perform the following action(s)

Service level ~  isfequalto)  ~  PrivateDelivery

vl is (equal to) vl

/ Cancel -\ Save
bk U

2.4 Adding Drop-off Points

Here, you have the option to choose for which of your shipping methods it should be
possible for your customers to select a ParcelShop.

1. Choose the desired shipping method in the dropdown menu.

2. Under “Selection of pickup point is,” choose “mandatory.”

B GLs clickaship

Velkommen til GLS

Danmark Tilfgjelse af afleveringssteder

Generelt

Advanceret o 5
@nsker du at lade dine kunder vaelge at afhente ordren hos dig, hos en samarbejdspartner, nar visse forsendelsesmetoder vaelges ved kassen?

Forsendelsesregler Tilfgj forsendelsesmetoden og GLS nedenfor.

Tilfgjelse af o —

) Tjek mine webshops for endringer i forsendelsesmetoder
afleveringssteder

Valg af

Forsendelsesmetode .
afhentningssted er

| Danmark > Price Based > GLS Levering il PakkeShop - [ Obligaterisk v|
[- \ v

m
T
=

‘E
B

Gem
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3. Checkout extensibility

Shopify has introduced Checkout Extensibility, where you get access to a block editor,
allowing you to customize how the checkout, review, thank you, profile, order, and order
status pages are displayed to the customer. If you do not activate this option, you will
remain in liquid-mode (older version). Click here for more information on this topic and
how it will affect you.

Standard customization of your checkout is available on all pages for businesses with
the Shopify Basic plan or higher. Advanced customization features for checkout are only
available in the Shopify Plus plan. The Starter plan does not have access to this feature.

IMPORTANT:

Businesses with the Shopify Plus plan can add the GLS Click&Ship module to the checkout
page, which also allows the option to select a ParcelShop at the checkout. For businesses
with all other Shopify plans/subscriptions, the module will only be available on the “Thank
you for your order” page or on the order status page.

Note: Your business can remain in liquid.checkout (older version) by activating that option

in the GLS Click&Ship platform. To do this, go to Integration Details --> Basic Settings and
activate the option “I have not migrated my checkout and thank you pages.”

4. Checkout Extensibility Blokeditor -
Shopify Plus

1. To access the checkout extensibility block editor, go to your Shopify admin page, then
choose “Settings” --> “Checkout” --> “Customize”.

= ITCS Test Plus Checkout
it-cs-test-plus.myshopify.com
& Genera | Your upgrade to Checkout Extensibility is complete
4l Plan © Your Checkout pages ar ded to Chackout Extensibility
B Billing @ Your Thank you and Or: pgraded t eckout Extensibility
You can revert until
"a Users and permissions

%= Payments
Configurations {
Y Checkout Customize Checkout, Thank you, and Order status pages
2 Customer accounts
W Shipping and delivery

IT CS Test Plus configuration  Live
b Duplicate
Last saved: Monday at 3.41 GMT-4
& Taxes and duties

Q@ Locations

& Markets Customer contact method (D

The contact method customers enter at checkout will receive order and shipping notifications

%4 Apps and sales channels
" Domains ) Phone number or ema
3% Customer events O Ema

& Notifications

Show a link for customers to track their order
Customers

& Custom data

@ Languages Require customers ta log in to their account before checkout

B Customer privacy Customers can only use email when login is required

-]

Policies
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2. To add the GLS Click&Ship module to your checkout, click “Apps” in the menu on the
left.

] IT CS Test Plus configuration @ Live T Checkout

= Checkout
IT CS Test Plus
a
'3‘/2' Header
8 L] Logo o
] Contact
L] Cart link
Apps o
itzel.pollich@example.com
& Contact Email me with news and offers Discount
{3 Email or phone number
Delivery Subtotal
Shipping
s Delivery Country/Region .
Denmark Total
L] Delivery methods
v {J Shipping First name Last name
lizel Pollich
CJ Delivery address
£3 shipping rate foges
4 9 Amalienborg Slotsplads 5 Q
@ Add app block
43 Payment Apartment, suite, etc. (optional)
L3 Payment type
{2 Remember me 1-25-7 ) @Eew]havn K

—_

3. Click the plus sign and add the module to the checkout page.
Click “Save” once the module is added. The module will now appear on the checkout
page.

»

€ ITCS TestPlus configuration ® Live =

. Y Checkout P 208
o [ / ;
IT CS Test Plus &
% | Q search...
Contact o
A Added 0 Produktt 149,00 kr
GLS Click&Ship / itzel.pollich@example.com
ickup-i Email me with news and offers Discount code or gift card Apply
BB pickup-points A
B Checkout - )
Delivery Subtotal 149,00 kr
© Thank you Shipping 10,00 kr
@ Order status Denmark > Total ce: 159,00 kr
ltzel Pollich
Address &
Amatienborg Slotsplads 5

1257 Kebenhavn K
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5. Checkout Extensibility Block editor -
Shopify Basic or higher subscriptions

1. To access the checkout extensibility block editor, go to “Settings” --> “Checkout” -->
“Customize”. Shopify Basic and the other plans do not have the option to customize
the checkout page with modules, as businesses with the Shopify Plus plan do.

Checkout

o it cs basic

it-cs-basic. myshopify.com

S General Configurations New (0

Customize checkout and customer accounts

;'7 Plan
A siling it cs basic configuration Live

X i aee Duplicate
-'i Users and permissions Last saved: Monday at 4.12 GMT-4

4= Payments /

T Checkout
- Customer centact method {

s The contact method customers enter at checkout will receive order and shipping notifications

& Customer accounts

@ Shipping and delivery o Phone number or ema

& Taxes and duties To send SMS updates, you need to install an SMS App
@ Locations () Ema

& Markets

WA Chois o dink fae coctnmnee fn track thoic ardar aith Shon

2. To add the GLS Click&Ship module to the “Thank you for your order” or order status
page, click “Add app block.”

< it cs basic configuration @ Live -+ @ Thank you i )
e ‘4K you

it ¢s basic
& 2 Header

@ Order details

{2 Order status

{J Customer information

Order summary
{3 Hemsincart

{3 Subtotal

& Footer

e,

@ Add app block J\]'j

Confirmation #ABC123EXAMPLE o
@ Thank you, Harry! Test1

e B EGDAMMED = -
Shipping address Refshalegen

Kebenhavn K
HOEORF Ai%'\zgervamku

o2
Rundetaarn

agQ +
¥ 'INDRE BY
PROVEST
v Google Copenhagen A S e

Your order is confirmed

You'll receive a confirmation email with your order number shortly.

Email me with news and offers

Order details

Contact information Payment method

harry.kuhlman@example.com VISA  saes 4242 - 2500 kr

Shipping address Billing address

Harry Kuhiman
Amalienborg Slotsplads 5 Amalienborg Slotsplads 5
1257 Kebenhavn K 1257 Kgbenhavn K

Denmark Denmark
+4533 1221 86 +4533 122186

Harry Kuhlman

Shipping method
Standard (Example)
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3. The GLS Click&Ship module will now appear and can be added to the “Thank you for
your order” or order status page, as shown in the image below. To add it to the page,

simply click on it and press “Save.”

€] ites basic configuration @ Live s+

= < Addapp block
it cs basic
@ App blocks available for this page

g9 pickup-points
oLS Ciickashp )

Checkout, thank you, and order st

““““““““ BLEGDAMME}

Rundetaarn

¥
INDRE BY

' Go-ge Copenhagen

Your order is confirmed

© Thank you

@ ‘-r-ilank.you,-H;r-ry! -

Refshalegen
n K

HOFOR Ar-w,emmm@

-+

PROVEST

Keyoard shortouts  Msp date ©2024  Tarme

You'll receive a confirmation email with your order number shortly.

Email me with news and offers

Order details
Contact information

harrykuhl

Shipping address
Harry Kuhiman
Amalienborg Slotsplads 5
1257 Kobenhavn K

6. Printing Labels

Payment method
VISA e 42422500 kr
Billing address

Harry Kuhiman
Amalienborg Slotsplads 5
1257 Kegbenhavn K

Testl

Subtotal
Shipping

Estimated taxes @

Total

500 kr

500 kr
10,00 kr
1000 kr

oxe 25,00 kr

1. To print a label directly from Shopify, go to your Shopify admin page and select

“Orders.”

2. Then click the three dots on the right.

3. Then click “GLS - Print label.”

Note: With the above method, it is important to print only one label at a time!

& [l itcsbasic

Q) shopify
A Home
Orders
B orders 2
Drafts
Al Unfuifiled  Unpaid  Open  Archived +
Abandoned checkouts
@ Products 8 1sclected
2 Ccustomers #1004 Monday at 0317  Testtest Online Store 44,00 kr
o (P #1003 Testtest  OnlineStore 44,00k
i Analytics N ~ . N
#1002 Sunday at13.05  Testtest Online Store 44,00 kr
@ Marketing
#1001 5 Sundayat12.57  Testtest Online Store 44,00 kr

£ Discount its
Sales channels

Online Store

@ rointof Sale

B shop

Apps
Flow
B GLS Click&Ship
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® Faid 0 Unfulfilied Titem
® Paid ® Fulfilied Titem
® Paid ® Fulfilied Titem
® Paid 0 Unfuffilled Titem

:arn more about orders

GLS Levering til PakkeShop

GLS Levering til PakkeShop
vering til PakkeShop

GLS Levering til PakkeShop

Q= O ™

Print v Mark as fulfiled  Capture payments  ++=

Reguest fulfillment

Cancel fuffilment requests

Mark as unfuffilled

Change fulfilment location

Archive orders

Unarchive orders

Cancel orders

Add tags

Remove tags

Apps

BB 6L$ print lapel

/ &b Run Flow automation
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If you want to print more than one label at a time, you can do so as follows:

1. Log in to your Click&Ship portal.
2. Goto “Shipping” --> “Webshop Import” --> “Start Import.”

Select client

CREATE
Select client (rasuirec Select user (ssquies
Manual
IT CS Test Shopify HeniaShopify
Upload €5V /
Shepimpert
Shop Import
sTATUS
Shop Name (of shop)
Entered =
€Y shopy e -test-plus (O ]
Label created / Shipped aJ
Delivered ) shopity it-cs-basic

3. You will then be redirected to the “Print Labels” page, where you will see your

imported orders.
4. Print the labels you want by

Create label(s) i - Sortlistby: Entrydate & 5ded diie range hrom || Search. Q

CREATE
Manual Select client
Upload €SV
ST Select client ieeauire Select user

IT €5 Test Shopify HeniaShopify
STATUS /
Entered

Entered
Label created / Shipped
Delivered
Date Recipient/Order nr. Platform Shipping service Country Status
2024-07-25 :;’a?ﬂ () shopity Gl RRrcet DR 2= DNK © Ready o crazte labe

1Results Show 10
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