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1. Installation

1. Login to your Click&Ship account using the information you received in your welcome
email.

2. Tointegrate with WooCommerce, go to “Settings” --> “Integrations” --> “All
Integrations” --> “Connect with WooCommerce” --> “Download version”.

GLS All integrations Integration details Key management
]

@ Shipping GENERAL
Account Select client
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Select client (ras. Select user (zsquirzc

IT C5 Test WooCommerce Henia
SHIPPING
shipping Defaults T e
Rulebook

Contact list

Installation
TRACK & TRACE
® “"Download” the latest plugin version from this page and store the ZIP file on your computer

bt ®  From your Shop backoffice go ta "Plugins” > "Add New" > "Upload Plugin” and upload the ZIP file

m COMMERCE o Click "Install Now" and "Activate”

®  From this page click "Create Keys" to create the keys you need to configure the plugin

& Paste the keys in the “GLS Settings* page in WeoCommerce

Please follow the Ouick Guids for configuration purposes

WooCommerce
3189

Download Quick Guide Cancel Downlead Version Create keys

3. When the file from Click&Ship is downloaded, log in to your WordPress admin tool,
and select “Plugins” --> “Add New Plugin” --> “Upload Plugin”.

4. Click on “Choose File”, and then select the file you downloaded from Click&Ship in step

5. Now click on “Install”.

6. Then click on “Activate Plugin”.

@ At ©10 Po + New §reomonced M

@ Dashboard Add Plugins

D Astra
A Posts

07 Media

If you have a plugin in a .zip format, you may install or update it by uploading it here.

B Pages

¥ Comments | veeig fil | GLSDK-3.1.89.2ip Install r‘c-'.‘+7
© specia

B WooCommerce
& Products

sl Analytics

Featured P mmended  Favourites  Woo Search Plugins |

€ Marketing —

Plugins extend and expand the functionality of WordBress. You may install plugins in the WardPress Plugin Directory right from here, or upload 2 plugin in zip format by clicking the button at the top of this page.

A Appearance
£ Plugins &

Classic Editor Akismet Anti-spam: Jetpack — WP Sex
Enables the previou

Spam Protection Backup, Speed, a
and the old-style Edi

i R 'A- The best anti-spam protection to Growth
TinyMCE, Meta Boxes, etc. Supports all

block spam comments and 1ina Improve your WP securi
plugins that extend this screen contact e most trusted anti- powerful one-click tools

Installed Plugins

Add New Plugin

Plugin file editor

& Users By wor Contr 5‘””‘r5° 1 for WordPress and WAF, and are scan
2 WooCommerce, tools i i and

4~ Tools By Auton sharing.

Settings By

& Performance & (11800 Last Updated: 2 weeks ago .021) Last Updated: 4 weeks ago @nn

) 10+ Million Active Installations + Compatible with your version of WordPress &+ Million Active Installations Untested with your version of WordPress 4+ Million Active Installations v Comp.
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@ A itst ©10 Po 4 New & Performance 3 g

@ Dashboard
Q Astra

A Posts Installing the plugin...

Installing plugin from uploaded file: GLSDk-3.1.89.zip

Unpacking the package...

q; Media Plugin installed successfully

|_. Pages Activate Plugin Go to Plugin Installer
B Comments h

O Spectra

E WooCommerce

B Products
i1l Analytics

€ Marketing

2 Appearance
K Plugins 6

Installed Plugins

Add New Plugin

2. Configuration

1. Go back to the Click&Ship platform and select “Settings” --> “Integrations” --> “All
Integrations” --> “WooCommerce”.

GLS All integrations Integration detalls Key management
®

£ shipping GENERAL

_ Account Select client
Q picdcup

Integrations

ra
i AR R Printing

Select client (requirsd Select user (zequie
(EIFEOR ITCS Test WooCommerce Henia
SHIPPING
4 Analytics
Shipping Defaults
Rulebook
Contact list
N (0 Magento) | shopify (10 COMMERCE
Email
Magento 2 Shopify custom app WoeCommerce
Foz0 i P 3189
Connect Connect Connect
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2. Select “Create Keys” --> “Create New Keys."

3189 W

Installation

s “Download” the latest plugin version from this page and store the ZIP file on your computer

e  From your Shop backoffice go to “Plugins® > “Add New* > “Upload Plugin® and upload the ZIP file

m COMMERCE o Click"Install Now" and "Activate®

e  From this page click "Create Keys" to create the keys you need to configure the plugin

®  Paste the keys in the "GLS Settings” page in WooCommerce.

Please follow the Cuick Guide fer configuration purposes

WooCommerce
3189

Download Quick Guide

N

Cancel Download Versien Createkeys @

Allintegrations Integration details Key management

Select client

Select client tRequired;

ITCS Test WooCommerce Henia
App key name Platform version Plugin version Status
Woocommerce 2.02 ERR:T:S Show Details (O ]
Woocommerce 9.0.2 3189 Show Details 1]
Unused key N.A. N.A. Show Details @’

Create new keys
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Document version 1.03

3. Click “Show Details” on the unused key, and set the status to active by clicking on the

red button on the right side, for it to turn green.

All integrations Integration details

Select client

Select client (rezuired

IT CS Test WeoCommerce Hi

App key name

Woocommerce

Woocommerce

uUnused key

Allintegrations Integration details

Select client

Select client (requires

IT CS Test WooCommerce

App key name

Woocommerce

Woocommerce

Unused key

Public key D) Copy to Clipboard

2000000000C0000ACOAC00AXK

Token key assigned
Not yet assigned

URL for sending status updates
Not yet assigned

Admin: key id
67

Admin: Used app key
Not yet assigned

Admin: URL for sending status updates

Admin: Plugin version

Key management

Select user (requirsd

enia

Platform version

9.0.2

N.A

Key management

Select user (zequired

Henia

Platform version

NLA.
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Plugin version Status

31.88 Show Details [C ]

31.89 Show Details A

N.A. Show jeti;\js [C ]

Create new keys

Plugin version Status

31.88 Show Details (O ]

31.89 Show Details 1]
N.A. Hide Details %

Secret key [0 Copy to Clipboard

J000000000C0R000AC0A0000

Token expire date
Not yet assigned

Shipments go to
httpsi//clickandship.gls.dk

Default settings used of user
Henia Nergard

Admin: update system

Admin: Platform version

( Delete
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4. Now go to your WordPress admin environment and select “Settings” --> “GLS Click and

Ship Settings”.

+ New @ perfomance @ ¥

@ Dashboard
0D Astra

A Posts

By Media

B Pages

B Comments
© Sspecira
B WooCommerce
& Products
g1l Analytics
fi Marketing
M Appearance
£ Plugins (@
& Users

# Tools

B Settings

General

GLS Click and Ship
Settings

If you don't have an account Click Here

Settings

GLS Click and Ship Credentials =

Public Key

| 2104*=D508

Private Key

| pc11*pDBO

Token

D81CE3 3F89-B4D0-7B9531 Expires at: 2024-08-08

A

vatically requested when this ane expires

Carriers Available In your contract

GLS Parcel Denmark - Has Pickup

Export to GLS Click and Ship
Pickup Points
Label Printing

5. Insert the newly created keys. Copy the public key from the Click&Ship platform and
paste it into “GLS Click and Ship Settings” in WooCommerce. Do the same with the
secret key. Once this is done, the integration is complete.

Allintegrations Integration details

Key management

Select client

Select client (required Select user (zequirs:
IT CS Test WooCommerce Henia
App key name Platform version
Woocommerce .02
Woocommerce 9.0.2
Unused key NLA.

Public key W
KO00COOCCOOCOCOOCOOCK

Token key assigned
Not yet assigned

URL for sending status updates
Not yet assigned

Admin: key id
Admin: Used app key
Not yet assigned

Admin: URL for sending status updates

Bdmin: Plugin version
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Plugin version Status

31.88 Show Details © ]

3.1.89 Show Details

NA. Hide Details (O ]

Secret key [0 Copy to Clip,
30000000000000000000

Token expire date
Not yet assigned

Shipments go to
https://clickandship.gls.dk

Default settings used of user
Henia Nergrd

Admin: update system

Admin; Platform version
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» Indlaag

a‘; Medier

M Sider

B Kommentarer
o Spectra

m WooCommerce
= Varer

(5] Betalinger @
.|i Analytics

4 Marketing

A Udseende
43 Plugins 3
& Brugere
& Veerkigjer
B Indstillinger
Genereft
Skrivning

Leesning

G L s new account Click Here
L ]

Settings Help
Credentials - |
Public Key /
Private Key /
Token
084DDEE3-7608-3F62-9727-6D22ACB0000D Expires at: 2024-11-24
4 naw token will be automatically requasted whan thiz one sxpires
Carriers Available In your contract
GLS Parcel Denmark - Has Pickup
tforget to set the apprope ¢ e t

6. Go back to the Click&Ship platform. Select “Settings” --> “Integrations” --> “Integration
Details”. If the integration has been done correctly, you will now see the link to your
WooCommerce webshop.

All integrations Key ma
GENERAL
e n £ Select client
Integrat
Frinting Select client (eeauir Select user
IT CS Test WooCommerce Henia
SHIPPING

Shipping Defaults Integration / Store name

#admin klantid: 22, userid: 1548 Action
Rulebook
Contact list
@ WooCommerce: http://itestast dk [- e
TRACK & TRACE
+ Gener
Email
+ Shipping Rulas
Update
Add et

3. Setting up Shipping Methods

The following section will describe how to set up the most common GLS shipping
methods in WooCommerce.
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3.1 Home Delivery

If you wish to send parcels to your customers’ private address, you can set up the
following shipping method.

1. Go to your WordPress admin tool.
2. Select “WooCommerce” --> “Settings” --> "Shipping”.
3. Click "Add Zone."

@ At S0 B + New @ peformance @ ¥ +¥ Hi admin
.,
@ Dashboard Settings M @
Activity  Finish setup
D Asta
Help v

A Posts e . - £

General | Products | Shipping || Payments = Accounts&Privacy | Emalls | Integration | Advanced
7 Media
B Pages Stripe requires using
W Comments Shipping zones |5 seftings | Classes |Weight

Spectra o L Add z¢
9 Shipping zones
B Wootommerce A shipping zone consists of the region(s) youd like to ship to and the shipping method(s) offered. A shopper can only be matched to one
20ne, and we'll use their shipping address to show them the methods available in their area.

Home (3
k) ©  Zonename Region(s) Shipping method(s)

@  Restofthe World An optional zone you can use to set the shipping method(s) available to any regions No shipping methods offered to this zone Edit

that have not been listed above

4. Enter a Zone Name. It can be the country for which you are setting up the shipping
methods.

5. Select your zone region(s).

6. Click "Add Shipping Method.”

#itst ©10 W0 + New & peformance@® Y

@ Dashboard Settings
D Astra
A Posts 3 :
General | Products | Shipping | Payments | Accounts & Privacy  Emails | Integration = Advanced
07 Media

Stripe requires using t

Webhook Guide

@ Pages

¥ Comments Shipping zones | Shipping s&tting | Weight Based Shipping
5 e
© spectra Shipping zones > Denmark
WooCommerce
Zone name /
Home @@ our zone a name! Eg. Local, or Denmark
Orders (3
Customers
Reports
Zone regions
Settings 9 /
Denmark %
Status

Limit to specific ZIP,

Exte

ions

Variation Swatches ef

W& Products

Shipping methods

Title Enabled Description
sl Analytics Add the shipping me

to make available to customers in this

©) Marketin S < - G i ‘ z
¥ < 250 You can add multiple shipping methods within this zone. Only customers within the zone will see them

A Appearance

£ Plugins &
‘Add shipping method
& Users @

Settings
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7. Choose “GLSDk: GLS Parcel Denmark Flat Rate” and click “Continue.”

8. Enter the name you want the shipping method to have at checkout.

9. Inthe “Cost” field, enter the price you want the shipping method to have in your
checkout.

10. Choose “Private Delivery” at “Service Level.”

11. Select “Disabled” at “Selecting a pickup point is.”

12. Click “Create and Save.”

o : X
Create shipping method X Set up glsdk: gls parcel denmark flat rate
Name /
o Home Delivery
Free shipping |
Flat rate Tax status
Taxable v
Lacal pickup ot
0,00 /
/
GLSDk: GLS Parcel Denmark Flat Rate v En
GLSDk: GLS Parcel Denmark Free Shipping
Service Lavel /
i i Iy = 2 g PrivateDelivery ~
GLSDk: GLS Parcel Denmark for Weight Based Shipping |
Selecting a pickup Point is,
Weight Based Shipping | Disabled / =
Weight Based Shipping 6 Preview insdred
No v
GLSDk GLS Parcel Denmark
STEP20F2 | Back ‘ Create and save
STEP10OF2 — h
b |

3.2 Delivery to ParcelShops
If you wish to send parcels to your customers’ desired ParcelShop, you can set up the
following shipping method.

Note: Steps 3 - 5 should only be completed if you haven't already created a shipping zone.

1. Go to your WordPress admin tool.
2. Select "WooCommerce” --> “Settings” --> “Shipping”.
3. Click "Add Zone."
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Aitcst S0 B + New @ peformance @ ¥

@ Dashboard Settings H
Activit F
D hstra
# Posts .
General | Products | | Shipping | Payments | Accounts &Privacy | Emails | Integration | Advanced
B Media
B Pages Stripe requires using
B comments. sShipping zones | ship)

© spectra

WooCommerce

Shipping zones | Ad

A shipping zone consists of the regions
we'l use their shipping address to show them the methods available in their area.

zone, a

Home (&

Orders @ ©  Zonename Region(s) Shipping method(s)

Customers

&

@  Restof the World An optional zone you can use to set the shipping method{s) available to any regions No shipping methods offered to this zone,

that have not been listed a

4. Enter aZone Name. It can be the country for which you are setting up the shipping
methods.

5. Select your zone region(s).

6. Click “Add Shipping Method.”

fitst ©10 W0 + New @ pefomance® W

@ Dashboard Settings

Astra

(i General | Products | Shipping | Paymenis = Accounts & Privacy |~ Emails | Integration | Advanced

Stripe requires using the

Comments Shipping zones |Shipping

pping
Spectra Shipping zones > Denmark

B3 WooCommerce
Zone name /
Home 3] | |

our zone & name! E.g. Local, or Denmark
ldwide.

Zone regions

g
@

u'd like to include Denmark *

Status. :
in your shipping zane. Customers wil
Exten be matched against th jons.
Variation Swatches ¢f
& Products _—
SHlpping mathods Title Enabled Description
1l Analytics the shipping
- make available to customers in this
© Marketing i < wan e W i 2
2 You can add multiple shipping methods within this zone. Only customers within the zone will see them.

# Appearance

K¢ Plugins (&
Add shipping method
Users
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7. Choose “GLSDk: GLS Parcel Denmark Flat Rate” and click “Continue.”

8. Enter the name you want the shipping method to have at checkout.

9. Inthe “Cost” field, enter the price you want the shipping method to have in your
checkout.

10. Choose “ShopDelivery” at “Service Level.”

11. Select “Mandatory” at “Selecting a pickup point is.”

12. Click “Create and Save.”

[
ST . X
Create shipping method X Set up glsdk: gls parcel denmark flat rate
Mame
Free shipping Delivery to ParcelShops
Flat rate Tax status
Taxable ~
Local pickup
Cost
» 0 Dn‘/
GLSDk: GLS Parcel Denmark Flat Rate Ent
GLSDk: GLS Parcel Denmark Free Shipping
Service Level /
GLSDk: GLS Parcel Denmark for Weight Based Shipping ShopDelivery ~
Selecting a pickup Point is
Weight Based Shipping
Mandatery / v
Weight Based Shipping & Preview Insured
| No v
GLSDk GLS Parcel Denmark

3.3 Delivery to Business Addresses
If you wish to send parcels to business addresses, you can set up the following shipping
method.

Note: Steps 3 - 5 should only be completed if you haven't already created a shipping zone.

1. Go to your WordPress admin tool.
2. Select "WooCommerce"” --> “Settings” --> “Shipping”.
3. Click “Add Zone.”
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Aitcst S0 B + New @ peformance @ ¥

@ Dashboard Settings H
Activit F
D hstra
# Posts .
General | Products | | Shipping | Payments | Accounts &Privacy | Emails | Integration | Advanced
B Media
B Pages Stripe requires using
B comments. sShipping zones | ship)

© spectra

WooCommerce

Shipping zones | Ad

A shipping zone consists of the regions
we'l use their shipping address to show them the methods available in their area.

zone, a

Home (&

Orders @ ©  Zonename Region(s) Shipping method(s)

Customers

&

@  Restof the World An optional zone you can use to set the shipping method{s) available to any regions No shipping methods offered to this zone,

that have not been listed a

4. Enter a Zone Name. It can be the country for which you are setting up the shipping
methods.

5. Select your zone region(s).

6. Click “Add Shipping Method.”

fiss ©10 W0 + New @ refomance@ M

@ Dashboard Settings

D Astra
»

=t General | Products | Shipping | Payments | Accounts & Privacy | Emails  Integration | Advanced
07 Media

Pies Stripe requires using the
¥ Comments Shipping zones |Shipping d shipping
© Spectra Shipping zones > Denmark

B WooCommerca
Zone name

Home 3 = | 5
Give your zone a name! Eg. Local, or Denmark

Orders 3

Customers.

Settings

Denmark X

Status.

Exten

Variation Swatches ¢f

& Products
Title Enabled Description

1l Analytics

fﬁ Marketing

Itiple shipping methods within this zone. Only customers within the zone will see them

You can add mu

A Appearance

% Plugins
Add shipping method

Users

.
-

Settings
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7. Choose “GLSDk: GLS Parcel Denmark Flat Rate” and click “Continue.”

8. Enter the name you want the shipping method to have at checkout.

9. Inthe “Cost” field, enter the price you want the shipping method to have in your
checkout.

10. Choose “BusinessParcel” at “Service Level.”

11. Select “Disabled” at “Selecting a pickup point is.”

12. Click “Create and Save.”

Set up gisdk: gls parcel denmark flat rate *

Mame /

Delivery to Business Adresses

Create shipping method ®

Free shipping

Tax status
Flat rate

Taxable v

Local pickup Cost /

0.00

GLS Parcel Denmark Flat Rate

T ’

GLS Parcel Denmark Free Shipping

Service Level /

GLS Parcel Denmark for Weight Based Shipping Hesanesshaieel h

Selecting a pickup Point is

Disabled /

Weight Based Shipping

Weight Based Shipping (Legacy) Insurad

No v
GLS Parcel Denmark

3.4 Weight-Based Shipping Method

To determine the shipping method based on the weight of the parcel, ensure you
have installed the plugin “WooCommerce Weight Based Shipping” (a free plugin for
WooCommerce). Then follow these steps:

Note: Steps 3 - 5 should only be completed if you haven't already created a shipping zone.

1. Go to your WordPress admin tool.
2. Select "WooCommerce” --> “Settings” --> “Shipping”.
3. Click “Add Zone.”

® Erdetvigtigt for dig, er det vigtigt for os




GLS Click&Ship - WooCommerce GLS.

fiitst 10 W0 + New @ Peformance@ M 4% Hi admin

.
@ Dashboard Settings F
Activity  Fini
D Asta
Help v
A Posts ; .
General | Products | Shipping || Payments | Accounts & Privacy | Emails | Integration | Advanced
0 Media
B Pages Stripe requires usin
B Comments Shipping zones | 5|
Spectra o s A
© sp Shipping zones | 44
B WooCommerce A shipping zone consists of the region(s) you'd like to ship to and the shipping method| red. & shopper can only be matched to ona
zone, and we'l use their shipping address to show them the methods available in their are
Home (3
Quicriey ©  Zonename Region(s) Shipping method(s)
Customers
Reports. & & = &
@  Restof the World An optional zone you can use to set the shipping method(s) available to any regions No shipping methods offered to this zone. Edit
Settings that have not been listed above,
Status
Extensions

4. Enter a Zone Name. It can be the country for which you are setting up the shipping
methods.

5. Select your zone region(s).

6. Click "Add Shipping Method.”

@icst O B + New @ reformance@ @

@ Dashboard Settings
D Asta
A Posts s B
General Products Shipping Payments Accounts & Privacy Emails Integration Advanced
Media
i Stripe requires using the
¥ Comments shipping zones | Shipping setti d Shipping
0 Spectra Shipping zones > Denmark

@ wooCommerce
Zone name /
Home 3 2 | |

your zane a name! Eg. Local, or Denmark

Orders 3
Customers.

Re

eports

Settings

N
)
3
o
3
Lo
0.

nmark %

u'd like to include

Status.
ers wil

Exten: ions.

ns

Variation Swatches ¢f

& Products -

Shipping methods Title Enabled Description
1l Analytics i <toppang rethid
to make available to customers in this

€ Marketing

zone

You can add mu

Itiple shipping methods within this zone. Cnly customers within the zone will see
A Appearance

K¢ Plugins &

Add shipping method
Users
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7. Choose “GLSDk: GLS Parcel Denmark for Weight Based Shipping” and click “Continue.”

Create shipping method 5
Free shipping
Flat rate
Lacal pickup
GLS Parcel Denmark Flat Rate
GLS Parcel Denmark Free Shipping
GLS Parcel Denmark for Weight Based Shipping
Weight Based Shipping
Weight Based Shipping (Legacy)

GLS Parcel Denmark

STEP 1 OF

s |

8. Now click “Edit” on the shipping method.

® At ©10 Wo + New @ peformance @ 42 i admin

8 Uashboard =
Settings R €]

D Astra Activity  Finish set

Stripe requires using th

# Posts
8] Media Shipping zones | Shipping sef
B Pages Shipping zones > Denmark

¥ Comments

Zone name
© Specira
Denmark

WooCommerce

Home (3
Customers Denmark X
Reports
Settings
Shipping methods Title Enabled  Description
Variation Swatches ¢f A o ds you'd like
0 make availad tomers in this
= Products zone. ' Home Delivery [ @) GLSDk GLS Parcel Denmark Edit | Delete
uil Analytics
€ Marketing it Delivery to ParcelShops [ @) GLSDK GLS Parcel Denmark Edit | Delete
2 Appearance
£ Plugins @ it Delivery to Business Adresses o GLSDK GLS Parcel Denmark
Users
Tools i1 GLS Parcel Denmark for Weight Based Shipping o GLSDk GLS Parcel Denmark

.
-
&
Settings
9

Performance (§ Add shipping method
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9. Choose the desired service in the “Service Level” field and whether selecting a
ParcelShop for the shipment should be possible.
10. Click “Add Shipping Rule” and then “Add New.”

+ New & Performance 3 E

@ Dashboard Settings

Q Astra

A Posts General Products Shipping Payments Accounts & Privacy Emails Integration Advanced
0y Media

|! Pages Stripe requires using the v

B Comments Shipping zones | Shipping se es |Weight Based Shipping

© Specim Shipping zones > Denmark > GLSDk: GLS Parcel Denmark for Weight Based Shipping
) WooCommerce GLSDk GLS Parcel Denmark

Home (3

Orders (8 GLSDk Settings

CUROMEL Senvice Level | - v | [Jsendinsured  selecting a pickup Point is | Op:\onz\‘(i/

R 5 - -
Settings

Status

3 ions

Variation Swatches ¢f
. Add shipping rules

ol Analytics

€ Mariing Click the button kélow to get started.

» Appearance Add shipping rules
& Plugins (&

& Users

Bitcst ©10 PO + New & Performance @ W

@ Dashboard Settings
m Astra
A Posts N . . .
General Products Shipping Payments Accounts & Privacy Emails Integration Advanced
0 Media
H Pages Stripe requires using the w
- Comments Shipping zones |Shipping setti ses | Weight B Shipping
© Specra Shipping zones > Denmark > GLSDk: GLS Parcel Denmark for Weight Based Shipping
a S e GLSDk GLS Parcel Denmark
Home {3
orders (& GLSDk Settings
Customers = i N = 2 = E b
Service Level | - v [_Jsendinsured  selecting a pickup Pointis| Opticnal v
Reports = =
Settings
Status

e Shipping Rules

Variation Swatches ¢f

No shipping rules defined.
B Products
il Analytics

f- Marketing

¥ Appearance
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11. In the “Label” field, you can choose to enter a name for the shipping method, which is
visible to you.

12. In the “Title" field, enter the name of the shipping method that your customers will see
at checkout.

13. Fill in the remaining fields that are relevant to you.

14. When you have set up the desired criterias, click “Close” to save your settings.

Rule Settings
Taxable l Yes g ‘
Label I |
Rule label, just for you. Customers won't see it.
Title

Weight Based Shipping ‘

pping option which customers see during

Conditions

Define when the delivery option should be shown to the customer. All the following conditions must be met to activate the rule.

Destination I All allowed ¥
Order Weight above l 0 | [v) orequal
below ! | [ ) orequal
Order Subtotal shove l 0 | [v) or equal
below i w | []orequal

[ after tax included
GI after discount applied

Charges

This controls shipping price when this rule is active,

Base Cost |
Leave empty ar zero if your shipping price has no flat
part.

Weight Rate charge | 0 ‘ kr.
for each | 1 ‘ kg
over I 0 ‘ kg

oping price for The function is available in the Plus version. Try out the live demo.

Modifiers

With the following you can modify resulting shipping price.

Limit Total Cost minimum l -0 ‘

i [ i)

‘ Close
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3.5 Free Shipping

If you wish to offer free shipping to your customers, you can set up the following shipping
method.

Note: Steps 3 - 5 should only be completed if you haven't already created a shipping zone.

1. Go to your WordPress admin tool.
2. Select "WooCommerce” --> “Settings” --> “Shipping”.
3. Click "Add Zone."

@ @it ©10 Wo + nNew @ refomance® ¥ % Hi.admin
.
@ Dashboard Settings R @
Help
General | Products | Shipping | Payments || Accounts&Privacy | Emails | Integration | Advanced

Stripe requires using the

¥ Comments shipping zones | shi

© Specteo Shipping zones

A shipping zone consists of the region(s) you'd like to ship to and the shipping method(s) offered. A shopper can only be matched to one
z0ne, and we'll use their shipping address to show them the methods available in their area.

@  Zonename Region(s) Shipping method(s)

@ RestoftheWorld An optional zone you can use to set the shipping method(s) available to any regions No shipping methods offered to this zone, Edit
Settings that have not been listed above.
Status
Extensions

4. Enter a Zone Name. It can be the country for which you are setting up the shipping
methods.

5. Select your zone region(s).

6. Click “Add Shipping Method.”

@ Awst ©wo Po + New G redomanced W

@ Dashboard Settings
0 Astra
# Posts e : z
General  Products | Shipping = Payments | Accounts & Privacy  Emails | Integration | Advanced
07 Media
@ Pages Stripe requires using the webl
¥ Comments Shipping zones | Shipping seftings | Classes |Weight Based Shipping
© spectra Shipping zones > Denmark

BB WooCommerce

Zone name
Home @& - 3
Give your zone a name! Eg. Local, or Denmark
Ordars (3 Worldwide. ;

Customers

Reports

Zone regions

Settings

- Denmark %
Status.

Extensions Limit to specific ZIP/postcodes

Variation Swatches <f

B Products -
Shipping methods Title Enabled Description
a1l Analytics A e Ship ot et yoli e e
- to make available to customers in this
¥ Marketing e

You can add multiple shipping methods within this zone. Only customers within the zone will see them.

# Appearance

£ Plugins &
Add shipping method
& Users h

Settings
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Choose “GLSDk: GLS Parcel Denmark Free Shipping” and click “Continue.”

Give your shipping method a name.

In “Free shipping requires,” choose the reason your customers should get free shipping.
. Follow the next steps in this window to set up the free shipping rules correctly. Once

done, click “Create and Save.”

- ~N
30

=
Create shipping method x Set up glsdk: gls parcel denmark free shipping A
Name /
Free shipping | Free Shipping
ill see the name of this shipping method during checkout
Flat rate Free shipping requires
A minimum order amount ‘/ ~
Local pickup
Mimmumw
‘ 0.00 kr.
GLSDk: GLS Parcel Denmark Flat Rate - § - -
Customers will need 1o spend Ihis amount (0 gel iree snipping.
| Apply minimum order rule before coupon discount
GLSDk: GLS Parcel Denmark Free Shipping v If chec e shipping would be available base
Service L:EI/
GLSDk: GLS Parcel Denmark for Weight Based Shipping | R -
Weight Based Shipping Selecting a L‘W
| Optional ~
Weight Based Shipping 6 Preview Insured
e i g No v
GLSDk GLS Parcel Denmark Free Shipping
STEP 10F 2 STEP 3 OF 2 Back
"
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4. Configuration of Shipping Methods

We can now look at how to define the shipping rules in Click&Ship to ensure that your
shipments are created with the correct GLS shipping service.

1. Go to the Click&Ship platform and choose “Setting” in the menu to the left. Then
choose “Rulebook”
2. Click on “Add rule” --> “Blank rule”

GLS
®

£\ shipping GENERAL

_ Account Select client
Q Pickcup
Integrations

|
e} Printing

Sels lient Sels
M PoA

SHIPPING
Shipping Defaults
Rulebook Add Rule ~
Contact list ksl

Light Shipment

Rule Overview Heavy Shipment

TRACK & TRACE

Domestic Shipment
Email

Non-EU Shipment
Time based Rule @

No rules have been created. Please read the decumentation here to understand how teo build rules. Next, hit the butten below te create your first rule.

Add your first rule

3. Give your rule a name. For example, it could be “Home Delivery” if that is the shipping
service you are setting up a rule for.

Select client
Select client (requirec Select user (Reguired)
IT C5 Test WooCommerce TestWocCommerce

Rule Editor

Rule Name (required

-+
Home Delivery

Condition(s)

g When  All conditions must be true. ~

[V is (=qual to) v | - |
B Perform the following action(s)

v is (equal to} L | = |
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4. Select “Shop”
GLS.

GENERAL
Ly Shipping
Account Select client

Pick-u
-9- P Integrations

r= inti
e L Select client ==quires Select user (aequires]

) poa
SHIPPING
A Analytics
= Shipping Defaults

Rule Editor
Rulebook

Contact list
Rule Name (zeauired]

TRACK & TRACE Home Delivery

Email Condition(s)

When  All conditions must be tglie. ~

is (equal to) v _‘
is (equal to) ~ |7‘
Dayand Time —
Day of the week is(equalte)  w | = ‘

Item lines

Manth
Recipient postal code 7

Service level
Shipping method naiii oS
SKU/EAN

Total shipment value
Weight

5. Your connected webshop should now appear in the field on the right. If you have more
than one webshop connected, select the correct one by clicking the dropdown button.

Rule Editor

Rule Name (recuirzd

Home Delivery

Condition(s)
- When  All conditions must be true. (vl
Shop ~ is (equal to} v Shopify - it-cs-basic ”:‘ | = |

[ is (equal to) v Shopify - it-cs-basic | - |
... Performthe following action(s) Shiopify. - H-csitest:plis

(Vs is (equal te) pvg | | -

Cancel

® Erdetvigtigt for dig, er det vigtigt for os




GLS Click&Ship - WooCommerce GLS.

Document version 1.03

6. Then select “Shipping Method.”

Rule Editor

Rule Name (requirzd

Home Delivery

Condition(s)
T When  All conditions must be true. i
Shop (v /iséqualto} v Shopify - it-cs-basic | & |
y =
- s l is (equal to) v | o |
sy : o ]
Country Recipient
Service level G5 =1
Country zone Recipient is (equal to) v | =
Weight
Maonth

Day of the week
Current time
Day and Time

Shipping method name

Item lines k
Tetal shipment value
SKUSEAM

Recipient postal code

7. Then select the shipping method you are setting up a rule for. The shipping methods
you can choose from here, are those you set up in WooCommerce earlier - Click&Ship
imports the available shipping methods from there.

Rule Editor

Rule Name (required

Home Delivery

Condition(s)

--------- When All conditions must be true. N
Shop iV is (equal te) i3 Shepify - it-cs-test-plus LZ/
Shipping methaod i3 is (equal to) ~ Danmark = Price Based > GLS Hjemmelevering - 49.00 6| o ‘
e is(equalte) Danmark > Price Based > GLS Hjemmelevering - 49.00 |f‘
Bri L reri il =
......... Perform the following action(s) Danmark > Price Based > GLS Levering til PakkeShop - 39.00

Danmark > Price Based > Levering til erhvervsadresse - 45.00
[ is (equal to} LW | - ‘
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8. Then select “Service”

Condition(s)

--------- When  All conditions must be true. E
Shep L is (equal to} L WooClommerce - httpa//itcstest.dk | = |
Shipping method name is (equal to) iV Home Delivery | = |
LV is (equal to) i | = |
......... Perform the following action(s)

l - v’[ is (equal to} iV |_—|

Do not store the shipment

Stop processing rules

9. Inthe dropdown menu on the right, you can choose the GLS shipping service the
parcel should have. Below is a description of which service to select depending on
the shipping method you are setting up. The three most common ones are used as
examples:

If you want to set up a shipping method with home delivery, select the “PrivateDelivery”
service.

If you want to set up a shipping method with delivery to a ParcelShop, select the
“ShopDelivery” service.

If you want to set up a shipping method with delivery to a business address, select the
“BusinessParcel” service.

Rule Name (requirzd

Home Delivery

Condition(s)

- When  All conditions must be true. (vl
Shop v is (equal to) v WecCommerce - hitp:/itcstest.dk | - ‘
Shipping method name is (equal tc) v Home Delivery |T‘
v is (equal tc) v |_‘

Perform the following action(s)

Service v is (equal to) Vv PrivateDelivery | & ‘
~ is (equal to) i3 BusinessParcel a | & ‘
DirectShep

ot
Pick&Return
Pick&Ship /

PrivateDelivery

ShopDelivery -
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10. Click “Save.”
1. The rule is now created. Repeat this process with the shipping options you want to

offer your customers at the checkout.

Rule Editor

Rule Name (reauirzd

Home Delivery

Condition(s)

------ When  All conditions must be true. v
Shop v isfequalts) v  WooCommerce - hitpi//itcstest.dk =l
Shipping method name v+ s (equalto)  ~  Home Delivery [E

~ is (equal to) v | -

Perform the following action(s)

Service v isfequalts) s | PrivateDelivery ]| =l

- is(equalte) = /

s
[ Cancel ) Save
B
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5. Export Orders to Click&Ship

There are several ways to export your orders from WooCommerce to Click&Ship.

5.1 Manual export

1. Go to your WordPress admin tool.

2. Select "WooCommerce” from the left menu, then “Orders”. Here you can see your order
overview.

3. Check the box next to the orders you want to print, and then export to Click&Ship.

4. Select “Export to GLS Click and Ship” in the dropdown menu above the order overview.

5. Click “Apply.”

‘\\z‘»\ iitc 4] + New & Performance @ E
@ Dashboard Orders
Q Astra
Orders | Export Preset Orders to GLS Click and Ship ‘ | Add order |
,f Posts
ﬂ.: Media All (24) | Processing (4) | Completed (20)
Il Pages rd ]
| Export to GLS Click and Shi v ” Apply All dates v . r v || Filter ‘
B Comments
o Spectra J Order Date GLS Click and Ship Status / Action Status
u WooCommerce [v] #2066 Test Test - 2 Aug 2024 ? ‘ -ﬁ| Processing
Home (3
Orders @ #2065 Test Test * 1 Aug 2024 ot ‘ -°|
Customers
Feparts #2062 *  30Jul 2024 il ‘ '9|
Settings
. 9 E
Status #2061 - 30 Jul 2024 ‘ -°|
Exten
- : 8 (=

Variation Swatches ¢f U #2056 - 12 Jul 2024 ‘ 0| Completed
B Products g —

] #2055 - 2 Jul 2024 g | _9‘ Completed
ol Analytics
15' Marketing #2054 - 12 Jul 2024 _.@ | _9‘ Completed
M Appearance @ [0

#2053 - 12 1ul 2024 ‘ | Completed

6. Go to your Click&Ship platform, and select “Shipping” --> “Entered”. Here you will see
an overview of the orders you just imported.

7. To print labels for the desired orders, ensure the desired orders are checked on the left
side, then click “Create labels” at the top.
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Create labelts) , (893 Sertlistby: Entrydate @ Selectdaterange (from  Search. Q
s
CREATE
Manual Select client
Upload Csv
Selact client (z-cu o Selact user (zocu
sTaTUS
IT CS Test WooCommerce Henia
Entered*”
bl crested-/Shinped
Entered
Delivered
Date Recipient/Ordernr. Platform Shipping service Country Status
2024-08-02 ;SZ‘;“‘ Qw.»c mmmmmmm Gt Barcel Benmarke o= DNK 3) Ready to create labal
- | TestTest GLS Parcel Denmark = s e
(0 20200801 1% QVIIDC(DmmEv(E == DK © Ready tocreate label
" S Parcel Den
] 2020730 Lo Q WoBCarimiEe SEPaatDenmade 22 DNK @ REady tocicate bl
M voraor © voocommere GLS Parcal Denm -
) 20280730 e WooC == DNk
O 202e0m12 0, QWEDC mmmmmmm S TR T 22 DNK 3 Ready to ereate label
5Results Show 10~

5.2 Automatic export

1. Go to your WordPress admin tool.

2. Select "Settings” --> “GLS Click and Ship Settings” --> “Export to Click and Ship”.

3. Here you can specify the status you want your orders to have to be exported to
Click&Ship. For example, if you choose the “Processing” status in the dropdown menu
“Automatic export” your orders will automatically be exported to Click&Ship as soon as
they have the “Processing” status in WooCommerce.

ficss S0 P + New @ performance @ )

D Asta

A Posts Carriers Available In your contract

0 Media GLS Par

M Pages

B comments

© spectra

0 vescnnne Export to GLS Click and Ship <+———————— a
& Products
il Analytics Export Preset Orders

@ Marketing
A Appearance
K Plugins @

& Users

& Toals

Automatic Export

Send orders to GLSDk yafer

Processing
GLS Click and ship
Settings
Pickup Points
& Performan 3
0 u Label Printing
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4. Go to your Click&Ship platform, and select “Shipping” --> “Entered”. Here you will see
an overview of the orders you just imported.

5. To print labels for the desired orders, ensure the desired orders are checked on the left
side, then click “Create labels” at the top.

v Sort listby:  Entry date @ Selectdaterange (from  Search.. Q
CREATE

Manual Select client
Upload Csv
Select client (mequies Select user (reauire
STATUS
IT CS Test WoeCommerce Henia
Entered*”

Label created / Shipped

Entered
Delivered
Date Recipient/Order nr. Platform Shipping service Country status

2024-08-02 ;S?E'E“ 0 WooCommerce Gh5Earcetbenmark: = DNK O Ready to create label
(] 2024-08-01 ;Ssﬁg'm ° WooCommerce GLS Parcel Denmark == DNK © Ready to create label
(0 20240730 0, ono'Ccmmevce GbiEarceLDenmark 5= DNK O Read
) 20200030 00, ° WooCommerce GliearceL Demmark 22 DNK ) Ready to create labal
(] 2024-07-12 i Q WooCommerce s Yenant 2= DNK o) Ready to create label
5 Results Show 10 &
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